APPLICATION FOROFFLICENCEOR eSO
RENEWAL OF OFF-LICENCE Kapiti Coast

DISTRICT CQUNCIL

Me Hurt Whakamuri; Ks Titiro Whakamua

Form 4, Sections 100 and 127(2), Sale and Supply of

Alcohol Act 2012
Send or deliver your app™~ o0 oo - For Council use
The Secretary 0GST 51-860-608 =
District Licensing Committ £ ) F =
Kapiti Coast District Coun  Received with thanks by —  36/01
Private Bag 60601, Parap  KARPTTI COAST BISTRICT COUNCIL
175 Rimu Road, Parapara
Telephone (04) 296 4700 7-0g-24  13:34 #COPY COPY*702547
Once this application is co GL 17595724 with a Licensing Inspector at the numbers
given above. Red Roar LD - Off Lic -1,306.50
CO EFT

Application forms cannot k : =
complete by the Inspector Licences
back of the form.

iter until they have been signed off as

1,306.50 1plete this application are attached at the

This application is made in accordance with the particulars set out below:

1. Application Type

O New Off-Licence Renewal of Off-Licence 0 Renewal of Off-Licence with variation of conditions

Licence number: Licence number:

2. Endorsements

Tick the appropriate box if you want an endorsed licence only

[0 Auctioneer ﬂ/Remote Sales

3. Details of Applicant

Full legal name or names to be on licence (if a company, must be a company name):
Lect Ropn 78

Whether licence already held for premises concerned: E(Yes O No, and if Yes', state kind of licence

CFF  Licenge-

4. Applicant Status: hy reference to section 28 of Sale and Supply of Alcohol Act 2012

1 Natural person(s) E/Private Company

1 Body Corporate 1 Public Company

I Partnership [[1  Other (please SPECify)............ccoeeeveeeeeerereeernn,
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5. For Applicant that is a Natural Person(s)
Full legal name:
Any aliases (and/or maiden name):

Usual residential address: Number Street; /

Suburb: City: Postcode:

Sex: Occupation:

Date of birth: / Place of birth:
Telephone: / Mobile:

Email: / Preferred mode of contact:

6. For Applicant that is a Body Corporate, Authority under which Incorporated

7. For Applicant that is Not a Natural Person(s), Details of Contact Person

Name: 5}' liLit &é 21 j /(’ 7 / 4,./ % Designation/Position: Ow Aéy D, vece 'I'D ) -
Telephone: W ,,ZC/"Ci 7 3 SO Emall % CULAN + }( l a ([i & ('/}/\ACM/( @ € 2}:14
Mobile: 02 771 193 Preferred mode of contact: 4

“8. Postal Address for Service

Number/Street/PO Box: 74 Mwy/, q Ko Suburb: /pﬁ/VA Joiviipa L?e C‘icL\
[ - Postcode: 503/2

9. Business Details

Describe principal business, any other businesses

oy ’

Does the applicant(s) have any criminal convictions (other than convictions for offences against provisions of the Land Transport Act 1998

not contained in Part 6, and offences to which the Criminal Records (Clean Slate) Act 2004 applies). ©f Yes [ No, and if “Yes”, then
please provide nature of the offence, details of conviction, and penalty imposed.

’\/Dvl/f]mj A Mimee Resaundt in 1945 - 500 0> 'ch

1. For a Company whether Incorporated under the Companies Act 1993 or Equivalent Foreign Legislation

Full Legal Names of Directors:

Shaon bt tlales
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12. For a Private Company Incorporated under the Companies Act 1993

Authorised capital:

Name: //@ress: Street number

Street: / Suburb:
City: / Postcode:
Date of birth: / Place of birth:

Designation: Face value of shares held:

13. For a Partnership

Full legal name of partner: /

Usual residential address: Number St

Suburb: / City: Postcode:
Full legal name of partner: /

Usual residential addressw Street:
Suburb: / City: Postcode:

14. Details of Premises

Address: Number | 3—6 Q? W a/ii pf,/ Strget: éa“()W /i ﬂz‘
Subrb: 2 W{I City: W y /&/ P, :[[,E”H ‘ Postcode: SO 32
Trading Name: ; { e ’ Cils

Tenure: (stafe whether fo be held as leasehold, or under tenancy agreement or licence) X p 7 Al

Full legal name of owner: %ﬂ e gy op - CZ’L g %/’&

Address: Number /Street: T ge}( /23-7

Suburb: fa City: Postcode: &0
UN 8P oo Uy 'y W e /é‘%/» 5032

Type: state whether groée/y, hotel, retail shop (other than grocery), or tavern ‘

/QQFGA/( /Q(W&x \_Sl't}%»

Is the licence conditional on completion of béilding work: o Yes Mo, and if “Yes”, state details:
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15. Details of Duty Manager(s)/Proposed Manager(s) /f more than two certified managers please éttach details separately

Full legal name: Aﬁ ~
I ‘MCAX?@‘/
Number of manager's certificate: Expiry Date:
Full legal name:
Number of manager's certificate: Expiry Date:

16. Business Details

Is the sale of alcohol intended to be the principal purpose of business: #1 Yes [ No, and advise the intended principal purpose of
business (for example: sale of alcohol, sale of food; enferfainment; accommodation).

‘Sﬁ/{ ’D[ MC@ ;"B[

Is the applicant engaged, or intending to be engaged, in the sale or supply of any goods other than alcohol, non-alcoholic refreshments and
food, or in the provision of any services other than those directly related to the sale or supply of alcohol and non-alcoholic refreshments, and

food: 3 Yes 3 No - and if “Yes", advise the nature of other goods or services. This is to assess whether other goods and services
provided are compatible with the sale of alcohol.

@ag cM/ﬁ + ﬁVWGOz>(7

State the days and hours proposed for sale of alcohol (this is your current licensed hours not trading hours):

/l%m/{fﬁ - &md@ Toom — Tpm-

17. Conditions Doc attached?

) . Number.
«  Whrite answer below or attach relevant documents that demonstrate compliance.

»  When including attachments please number the hard copies, and in the first column circle *Yes box and
write the document number on *# '

Describe experience and training of applicant; Yes / No

0’2?)/ ”7 SZ/YW Qz/ifuwf m 'A/OM,’}Z 7</&t[/:1/\:1/
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Describe the steps proposed to be taken to prevent the sale and supply of alcohol to prohibited people: Yes / No
S
W‘(/ he ’4){ ScAR ASSCES M@f(,‘/(’ 7LDD /
\/\/{ 01/(/ M/f Serve /’% /’5@97/13 un (/(41/ /g
\/\/" (/A/U/é 1D Ddﬁ 0ot et (/M/[fé(’/v LN
We e the Shok Indpyl Bool
Describe any other steps the applicant proposes to promote the responsible consumption of alcohol (for instance host Yes / No
responsibility practices): 4

[{)M o/ S/‘A(/?/ &4 JL? W?Y ‘7[V'«fi4fzzk/"}1 ]
AL slalt hanve /Lo " L@M/Quﬁ awdl j%
DJEL /l/‘wéu/x . ,4[55,[ ;01?71—0;/7 _g,bu/ﬂzj /»QU/

h%ﬁ 4)&01 n P/&ib& Sin s M‘é SLOfé

;Zf/zv&/ (g 20 14

N

Describe any other systems (including trammg systems) and staff in place (or to be in place) for comphar{ce with the

Yes / No

het ? [ B

U’O/ﬁ&/ St /x /N /‘)Mw 2027 -
/ﬁm/ boﬁw ,\3 /;Cwﬂ 4% é//c,{bz/ , J%ﬁé/ 7%“4(”, )
Wc Q [)'** A&V‘/‘(’) OVev O (7176%"& .
"
L ;
< H il loL A (7 4
+ A V\ 5/\ :‘)WL/[ L,-\ k 24Y%) ceAL

Descnbe any actions that have been taken to ensure the good order and amenity of the locality would not be li er to es / No

be: B

. reduced, by more than a minimal extent, by granting the licence; or

. increased, by more than a minimal extent, by the refusal to renew the licence.

/5&79 M\i %AMW A":&(, (),ﬂ ,Mééuz] W
/ 4\0(&;\ in Gl &‘MG@ uULM\ Oy )iuzmw

For Licence Renewal Only: Describe any condmonsjof the licence the applicant seeks to vary or cancel: Yes / No

To be filled in for each condition the applicant seeks to vary or cancel - attach additional pages as necessary #

Terms of condition at present; #
- S
S
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Action sought: (1 Variation [0 Cancellation. If Variation, in what respect does the applicant seek to vary the
condition?

Full reasons for variation or cancellation:

18. Attachments Doc attached?

«  When including attachments please number the hard copies, and in the first column circle Number.
"Yes box and write the document number on " # ) :

A statement, or signed declaration, regarding the premises need for an evacuation scheme, as set out in section Yes-/ No

100(d) of the Act for new applications, or section 127(e) of the Act for renewals. A copy of the ‘Evacuation of

Declaration Scheme' is available on the website. T

Please attach certificate to show that proposed use meets the requirements of the Resource Management Act 1991. Yes |/ No

Not required for renewal unless the business activity or type has changed since the last version. "

Copy of Building Compliance Certificate. Please attach certificate to show that the premises meet the requirements Yes / No

of Building Code 2004. Not required for renewal unless structural changes have been undertaken since the last issue #

orrenewal. e T

Where the premises are a grocery store, the statement of annual sales revenue required by regulation 12 or 13 (as Yes / No

the case requires) of the Sale and Supply of Alcohol Regulations 2013. #

Where the premises are a grocery store or supermarket, a scale floor plan must be provided clearly defining the Yes / No

single alcohol area, or sub-area, and layout of the premises including entry/exit and checkouts. "

Where the premises are a bottle store or tavern off licence, a plan must be provided showing designations and the Yes / No

principal enfrance. #

For body corporate applicant, please attach a copy of certificate of incorporation {or equivalent document). Not Yes / No

required for renewal unless there have been changes since the last issue or renewal. "

Advise if a Crime Prevention Through Environmental Design (CPTED) assessment has been undertaken or any Yes / No

improvements to the design and layout in accordance with CPTED. (0 Yes [J No, and if ‘Yes' attach a copy. #.

If ‘No', discuss with the Licensing Inspector if you need to complete a CPTED checklist for this application (see HPA

and the Ministry of Justice websites for more information).

If premises owned by another party, please attach an owner's statement or copy of lease to show there is no Yes / No

objection from the owner fo the issue of ficence to this premise. Not required for a renewal unless the lease or #
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ownership arrangements have changed.

19. Further Details where Applicant is a Company

Include full details of each person who holds 20% or more of the shares, or of any particular class of shares, issued by the company.

Name: Address:
~ Suburb: City:
Postcode: Date of birth:
Place of birth: Designation: /
Name: Address: /
Suburb: City: /
Postcode: )}ﬁ of birth:
Place of birth: / Designation:
Name: / Address:
Suburb: / City:
Postcode: / Date of birth:
Place of birth: / Designation:

Are additional sheets attached?

Yes/ No - Doc number#

20. Further Details where Applicant is a Partnership

Name: Address:

Suburb; City:

Postcode: Date of birth:

Place of birth: Date: /{ignature:
Name: Address: /

Suburb: CV

Postcode: //Date of birth:

Place of birth: / Date: Signature:
Name: / Address:

Suburb; / City:

Postcode: Date of birth:

Place of birth: Date: Signature:

Are additional sheets aftached?

Yes/ No - Doc number #

DLC Form 004
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21. Signature of Applicant (this must be signed by applicant not their agent)

| authorise New Zealand Police to disclose any personal information it considers relevant to my application to the
Medical Officer of Health and/or the Licensing Inspector for the purpose of assessing my suitability.

o G Pbel lfalin N7
Date: 2 /C)’ /,2 of Signature: / /, // /
Dated at locatior{: i g '

Information contained in your application and any supporting information will be held by Kapiti Coast District Council
to enable your application to be processed under the Sale and Supply of Alcohol Act 2012, This information will be
made available to the public on request. The information will be provided to the Kapiti Coast District Licensing
Committee, the NZ Police, the Medical Officer of Health and Council’s Licensing Inspectors. This information may
form part of a public hearing of your application before the Kapiti Coast District Licensing Committee and may be
used in the Committee’s decision for your application. Decisions will be made publically available.

Council is required to keep a statutory register of all applications and the District Licensing Committee’s decisions
on them. Council is required to report statistics about applications to the Alcohol Regulatory and Licensing
Authority. Any member of the public may request access to this information under the Local Government Official
Information and Meetings Act 1987. This information may also be used under the Privacy Act 1993. You have the right
to see and correct personal information that Council holds about you.

Method of payment (must be made at time of application)

I have paid at a Kapiti Coast District Council Service Centre when | delivered this application.

OO I have paid by electronic transfer (Council Bank Account Number: 03-0732-0306101-00) and quoted my name and
“alcohol” in the reference fields; and

L1 I have included proof of electronic payment with this application.

(7 I have enclosed a cheque with this form.

How | would like to receive my alcohol licence (please select one only)

| will collect my alcohol licence — please contact me when it is ready by [] Phone or
OR

[J  Please post my alcohol licence to me.

Next Step: Once your application is complete, if you would like to make an appointment for an optional pre-lodgement meeting with the

Licensing Inspector then please Telephone (04) 296 4700 or Toll Free: 0800 486 486.

1 This form must be accompanied by the prescribed fee.
This form must be accompanied by the required attachments (refer Points 19 or 20).
3 Within 20 working days after filing your application with the District Licensing Committee (or 10 working days if it is an

application for renewal), the application must be pubiically notified. The public notice template will be provided on receipt of
your application by the Alcohol Licensing Team.
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Guidance for Completing Off-Licence Application/Renewal Form

Background

The object of the Sale and Supply of Alcohol Act 2012 is that the sale, supply, and consumption of alcohol should be undertaken safely
and responsibly; and the harm caused by the excessive or inappropriate consumption of alcohol should be minimised.

Itis a legal requirement of the Sale and Supply of Alcohol Act 2012 that you must have a licence before you can sell or supply alcohol.

Before lodging application

Once this application is complete then you must ring and make an appointment for a pre-lodgement meeting with the Licensing
Inspector. Please Telephone (04) 296 4700 or Toll Free: 0800 486 486. The application forms cannot be accepted by the DLC over the
counter until they have been signed off as complete by the Inspector and a fee category has been calculated.

You should also apply for certificate of compliance with the Resource Management Act and the Building Act from the Kapiti Coast District
Council.

Completing your application Who should complete which fields '
1 | Type of Application All applicants to complete.
2 | Endorsements Only complete if you are only seeking a licence for use as an
Auctioneer, or for remote sales (the ‘sale for delivery’, or ‘sales from
a distance’).
3 | Details of Applicant All applicants to complete. If a company takes profits must apply in

company name.

4 | Applicant Status All applicants to complete.

5 | For Applicant that is Natural Person(s) Only complete if applicant is a natural person. A natural person is an
individual.

6 | For Applicant that is Body Corporate Only complete if applicant is a body corporate.

7 | For Applicant that is not a Natural Person(s) Only complete if applicant is a body corporate, partnership, private

company or public company.

8 | Postal Address for Service All applicants to complete.

9 | Business Details What is your principal business? For example supermarket/
bottlestore/grocery store.

10 | Criminal Convictions All applicants to complete.

11 | For a Company full legal names of directors Only complete if applicant is a public or private company.

12 | For a Private Company Only complete if applicant is a private company incorporated under
the Companies Act 1983.

13 | For a Partnership Only complete if applicant is a partnership.

14 | Details of Premises
All applicants to complete.

15 | Details of Duty Manager(s)/Proposed Managers All applicants to complete. If more than two, please attach
separately.
16 | Business Details All applicants to complete.
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17 | Conditions All applicants to complete.

18 | Attachments All applicants to complete.

19 | Further Details where Applicant is a Company Only complete if private or public company.
20 | Further Details where Applicant is a Partnership Only complete if a partnership.

21 | Signature of Applicant All applicants to complete.

After your Application is Lodged

You are responsible for giving notice in the Kapiti Observer or Kapiti News within 20 working days of the Council formally accepting your
application (or 10 working days if it is an application for renewal) and the Council will sent you a template to complete this, along with
further information. Unless notified otherwise by a Licensing Inspector, the notice must be published twice and there must not be less
than five days and not more than 10 days between the two dates of publication. The notices must be worded according to Form 7 (and in
compliance with regulations 36, 37 and 38 of the Sale and Supply of Alcohol Regulations 2013). A Form 7 notice must also be displayed
in a conspicuous place on the premises or conveyance to which this application relates for 10 days from the first newspaper notification.
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DECLARATION OF EVACUATION ~ 1aRiti Coast
SCHEME

To be used with applications for New, or Renewal of, On, Off and Club Alcohol
Licences

{(Sale and Supply of Alcohol Act 2012 sections 100 & 127)

Licence number:

For premises known as:“ H KW*@ ﬁ»ﬂ \;’ ?11,(,};5{6 [45}{4@@ Cgﬁ*g@g

Located at: 25 Rruman  Road . RkumaT) {T
| {applicant) .......... Shaun %3@‘37’)‘?2 ..... A1C 0 (please print)
Herewith state that: (Piease delete whichever does not apply)

(i) The owner of the building in which the premises are situated provides

and maintains an evacuation scheme as required by section 78 of the
Fire and Emergency New Zealand Act 2017,

OR

(i) Because of the buildings current use, the owner is not required to
provide and maintain such g scheme.

OR

(i) Because of the nature of the building, its owner is exempt from the
requirerpento pro ide such a scheme.

Signed A LS Lo S (applicant)

Date: 20 Q/%Mf

Please include this declaration with your application for forwarding to NZ Fire Service,

MUST BE CONFIRMED BY AUTHORISE?B FIRE SA!“ETY OFFICER

; ,
me: 1
NBMBL it it vemrrssnm s fasseasrens st cenens st sesee oo ess e {piease print)
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Certified Duty Manager Register

Store:

,wc%@s M»,Q(gi @/gé& ?:ﬁ@

Section 232 of SSAA 2012 requires a register to be maintained of permanent, acting or temporary managers. The
information for at least two years.

licensee must keep this

recorded

Full Legal Name

D.O.B

Male or
Female

Certificate Number

Expiry Date

1

Appointment date

Cancellation/Termination
Date

Date DLC &
Police notified
of appointment

w(éy(%/ b/o..o/*.m,
illelen

.\\F\S

H R\.mmpﬂ\pmw\ﬁa

o

”N N\ < \,..\_ - 7Ma

Lwrf

Dondagy Lok r@ rL

ﬁ\.ﬁ ET /3 w;,\ 962

7/ 24

3\3 \\,M

%?u* I , Powell

[ 76

Lef(EeT/oov]1s

2/5/2.4,

Z.nﬁ?lo»}? 3 ‘
«M;@g w /%o_,,%m? H 5t Q‘.\\:\ﬁw\ 01 | 20025 2/1¢f 22 m,\ 0] 2.2,
il Ly~
Tenie  NMoarie Prrere ﬁ sm\hm.ﬁﬂ\ai 22 q\w\ vy _m_\\x \\Nw F\M \Nw
Deo. Te ar?,.,%? M ﬁ\mmﬁ\ e \ 2¢2.3 |1 \ 7 [2.4 i \m 13 5 %\Hw
—t i — — /- :
s Tehosor f|okesrnfioo |defzey | ahly | gy fsfa,  |28/el23
: . | l \
Sud Mol o [ M m_ﬂm\ﬂ\ﬂ.mhaﬂ.‘.\;au\ jetq | 2 sf 2oLy S IR :
Mo | AT A /




Kapiti Cgast

NOTICE OF RENEWAL OF
MANAGER’S CERTIFICATE

Section 226, Sale and Supply of Alcohol Act 2012

TANIA MARIE PIRERE

Your manager's certificate 45/CERT/1087/2023 is renewed.

Subiject to the requirements of the Act relating to the payment of fees, and to the
provisions of the Act relating to the suspension and cancellation of managers’ certificates,
this certificate expires on 7 March 2027 unless again renewed.

Dated at Paraparaumu on 18 March 2024

Secretary
Kapiti Coast District Licensing Committee

Note: This certificate replaces the original certificate number
45/CERT/1087/2023 issued on 7 March 2023 at Paraparaumu by the
Kapiti Coast District Licensing Committee

CDLCO20 e
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MANAGER’S CERTIFICATE

Section 217, Sale and Supply of Alcohol Act 2012

SEAN JOSHUA STEPHENSON

Your manager’s certificate 45/CERT/1119/2023

Pursuant to the- Sale and Supply of Alcohol Act 2012, SEAN JOSHUA
STEPHENSON is authorised to manage any licensed premises in respect of which
a licence is in force.

Subject to the requirements of the Act relating to fees, and to the provisions of the
Act relating to the suspension and cancellation of managers’ certificates, this
certificate continues in force:

a) until the close of the period of 12 months after the day it was issued; but

b) if an application for the renewal of the certificate is duly made before the
certificate would otherwise expire, until the close of the period of 4 years after
the day it was issued.

Dated at Paraparaumu on 11 July 2023.

Secretary
Kapiti Coast District Licensing Committee

Subject to the requirements of the Act relating to the payment of fees, and to the provisions of the Act
relating to the suspension and cancellation of managers' certificates, the certificate expires on:

11 July 2024




NOTICE OF RENEWAL OF
MANAGER’S CERTIFICATE

Section 226, Sale and Supply of Alcohol Act 2012
SHAUN ROBERT KILLALEA

Your manager’s certificate 45/CERT/253/2015 is renewed.

3

Subject to the requirements of the Act relating to the payment of fees, and to the
provisions of the Act relating to the suspension and cancellation of managers’ certificates,
this certificate expires on 23 May 2027 unless again renewed.

Dated at Paraparaumu on 28 May 2024.

~ Secretary
Kapiti Coast District Licensing Committee

Note: This certificate replaces certificate number 45/CERT/253/2015 issued
on 2 June 2021 at Paraparaumu by the Kapiti Coast District Licensing
Committee




Kapiti Coast

DISTRICT COUNCIL
e i, b

£ L

NOTICE OF RENEWAL OF
MANAGER’S CERTIFICATE

Section 226, Sale and Supply of Alcohol Act 2012

FRANCIS WILLIAM ARTHUR JENKINS

Your manager’s certificate 45/CERT/953/2021 is renewed.

Subject to the requirements of the Act relating to the payment of fees, and to the
provisions of the Act relating to the suspension and cancellation of managers’ certificates,
this certificate expires on 20 October 2025 unless again renewed.

Dated at Paraparaumu on 20 December 2022

LG .

Secretary
Kapiti Coast District Licensing Committee

Note: This certificate replaces the original certificate number 45/CERT/953/2021
issued on 20 October 2021 at Paraparaumu by the Kapiti Coast District Licensing
Committee

- 08 'Rji,mulﬁngd, Fﬁré;@#mﬁrﬁé’%iﬁ?fi}: Pri‘@k:@ Bag 80 601 Paraparaumu 5254 1 T 04 298 2700 Fo04 298 4830 | www Kapiticoast.govinz



Kapiti Coast

DISTRICT COUNCIL

MANAGER’S CERTIFICATE

Section 217, Sale and Supply of Aicohol Act 2012

JUSTIN POWELL MCFARLANE

Your manager’s certificate 45/CERT/1205/2024

Pursuant to the Sale and Supply of Alcohol Act 2012, JUSTIN POWELL
MCFARLANE is authorised to manage any licensed premises in respect of which a
licence is in force.

Subject to the requirements of the Act relating to fees, and to the provisions of the
Act relating to the suspension and cancellation of managers’ certificates, this
certificate continues in force:

a) until the close of the period of 12 months after the day it was issued; but

b) if an application for the renewal of the certificate is duly made before the
certificate would otherwise expire, until the close of the period of 4 years after
the day it was issued.

Dated at Paraparaumu on 21 May 2024.

f .
A { ,
. E
T XTI .X;—L 0 NN
e - OB .

Secretary
Kapiti Coast District Licensing Committee

Subject to the requirements of the Act relating to the payment of fees, and to the
provisions of the Act relating to the suspension and cancellation of managers’
certificates, the certificate expires on:

21 May 2025

DLCO18.. .
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o NZ owned and operated business, ay " il | e | uumm_ :
established 1995 : N § 1

o NZ’s leading trusted retail liquor brand

o Proven Franchise system and
cooperative business model

o Over 190 stores nationwide
o Multi store ownership
o Backing of the market leader Lion

o Member of Franchise Association of NZ




OPERATIONS SUPPORT

* Dedicated Franchise Managers

* Retail expertise with advice and support

e Category management and pricing insights
 Compliance rebates

e 2lQ reporting on category, product and market
insights, plus benchmarks against other SL stores

* Operations manual

o Affiliations to partnership programmes
 Interior fit out advice

* Exterior and interior signage

» Store setup collateral; SSAA frames, fridge
headers, uniforms initial order, local marketing,
flags




STORE OPERATIONS MANUAL

The Super Liquor Operations Manual is divided into 17 sections with each
section relating to a key element of the business, compliance, responsibility & MANAGING YOUR ACCOUNTS
operations.

Accounting Systems and Standards

Welcome =
Pre-commencement o b bl iquor |
Franchise Network Responsibilities h:tmnE

Communication & Support NCHISEE

Store Operating Procedures m:-ﬁ:mN.beU e __w M.., R INS
guidelines ANUA

Product & Suppliers

Store Merchandising

Sales & Customer Service
Administration & Financial Management
10. Business Management & Planning

11. Brand Identity

12. Marketing

13. Human Resources

14. Health & Safety

15. Security

16. Legal & Compliance

17. Franchise Expansion, Resale & Termination

FEARYPFIFDPE




SUPER LIQUOR
ACADEMY E-LEARNING

Super Liquor Academy is an E-Learning system tailored for Super
Liquor franchisees & staff to create learning pathways & encourage
upskilling, compliance, social responsibility and retail as a career.

Hm u Super

Liquor
Academy

e  Category Training Courses — Wine, Beer & Spirits
*  Winning at Merchandise

. eCommerce Training

*  Customer Service Courses — 101 & 102

* Sale and Supply of Alcohol Act 2012 courses

. Monthly sales, merchandise, advertising &
promotion updates & staff quiz

o ey

18 4h 42m 9 9479 1

-v,wz.wf. Liguor Categg ALCOHOL m-h.-,-d.-.-wq

S raining - WILLNOT R ming

B 1 BESERVED :
TO MINORS

Irinks to help
L o

Sale and Supply of Alcohol Act (2012) Ecommerce Training

w2
By WD LN oy
u\
‘.«\. ())f\‘ L

Category Training - Wine Winning at Merchandise Category Training - Beer

& 4

Academy

*  Know your Employment Rights

. NZ Market Overview



STORE COMPLIANCE SYSTEM

Compliance Review Super

SUPER LIQUOR Liquor
COMPLIANCE SYSTEM

e ot 4 COMPLIANCE 9 SECTIONS
. OpCentra oo, i 100

Date:
X ) U”ncu-n"
*  Benchmarking national / EE TS External Store Presentation
regional e 166
s orfirmousiiaising standamds . Internal Store Presentation

EXTERNAL STORE PRESENTATION

*  Compliance with SSAA 2012 R s _ ' . Sale & Supply of Alcohol Act 2012

buldding clean, tidy and in goad condition

*  Supplier compliance Chiller Presentation

Q3. Is any graffi visible? No 2 2
* Shopper Experience 4 1 th car k. ivemay s grcen iy Lot : 2 . Ranging & Pricing
¢ Compliance rebate o o vl S People
Q6. Are the stores entry points wekoming, Excelent
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Fire Evacuation Statement

This s{atement must be accompanied with all new or renewal applications for on-licence (including
BYO licences), off-licence, special and club licences in accordance with section 100 and 127 of the
Sale and Supply of Alcohol Act 2012.

1. Applicant details

2. Fire evacuation scheme

Most commonly a building requires an evacuation scheme because it is used for the following
purposes:

- The gathering together, for any purpose of 100 or more persons:

- Providing employment facilities for 10 or more persons:

- Providing accommodation for more than 5 persons (other than in 3 or fewer household
units):

- Storing or processing hazardous substances in guantities exceeding the minimum
amounts prescribed in Schedule 3 of the Fire and Emergency New Zealand (Fire Safety,
Evacuation Procedures, and Evacuation Schemes) Regulations 2018.

See Fire and Emergency New Zealand Act 2017 section 75 and 76 for further information.

If you are unsure that the building has or requires an approved evacuation scheme, check with the
building owner. For the requirements of an evacuation scheme or to apply for an evacuation
scheme, refer to Fire and Emergency New Zealand web site. www.fireandemergency.nz or
Contact Fire and Emergency New Zealand, wellingtondistrict-riteams@fireandemergency.nz.

1 Continued over page X



| hereby state that (tick one):

he owner of the building in which the premises are situated provides and maintains an
evacuation scheme as required by section 76 of the Fire and Emergency New Zealand Act
2017,

OR

because of the building’s current use, its owner is not required to provide and maintain such a
scheme;

OR

because of the nature of the building, its owner is exempt from the requirement to provide and
maintain such a scheme.

NOTE:

If an approved evacuation scheme is not required, the building must have evacuation procedures
that meet Part 1 of the Fire and Emergency New Zealand (Fire Safety, Evacuation Procedures, and
Evacuation Schemes) Regulations 2018 — this does not require approval by Fire and Emergency
New Zealand.

Submitting applications

Email completed forms to: licence.application@kapiticoast.govt.nz

Post to: or deliver to:

Alcohol Licensing Team

Kapiti Coast District Council Kapiti Coast District Council
Private Bag 60601 175 Rimu Road
Paraparaumu 5254 Paraparaumu

2 DLC 065



